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Q.1 (A) Answer Multiple-Choice Questions. 10

1) According to this approach, businesses should obtain funds whenever
needed at the lowest possible cost and invest them in a way that provides
the highest (maximum) returns.

A. Traditional Approach B. Extensive Approach
C. Too-wide Approach D. Modern Approach

2) When companies issue various guarantees, they need to follow certain
legal provisions, which is known as .
A. Legal Restriction B. Investor Attitude
C. Earnings Ratio D. Retain Control

3) The capital structure should be balanced, meaning
A. A balance between owner's equity and external debt
B. A balance between assets and liabilities
C. A balance between fixed capital and working capital
D. A balance between owner's equity and assets
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4) Who desires reasonable and fair wages and to be involved in important
decision-making?
A. Employees B. Shareholders
C. Customers D. Government

5) Who advocates for the improvement of the standard of living and the
removal of pollution?
A. Economic responsibility B. Social responsibility
C. Legal responsibility D. Political responsibility

6) What is included in the objectives of office management?
A. Defining the duties and responsibilities of employees
B. Establishing a satisfactory communication system.
C. Acting as a link between management and shareholders
D. All of the above

7) Where is the reference number included?
A. In incoming mail
B. In outgoing mail
C. In both incoming and outgoing mail
D. In notices

8) What is the company's social responsibility towards the board of
directors?
A. They expect a return for the risk.
B. To provide remuneration for their management.
C. To appreciate their work.
D. To provide as many facilities as possible.

9) What aspects are included in shareholders' expectations?
A. Adequate dividends
B. Increase in share price
C. Efficient management and governance
D. All of the above

10)What is the storage capacity of a hard disk?
A. 160 gigabytes to 2 terabytes
B. 160 gigabytes to 1.5 terabytes
C. 70 gigabytes to 2 terabytes
D. 160 gigabytes to 3 terabytes
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(B) Fill in the blank given below

1. refers to obtaining the necessary funds for business at the right
time and using them effectively in the business.

2. Dividing net assets by the number of equity shares gives

In 2015, the Indian government initiated

4. Helping to determine the duties and responsibilities of employees ina
business enterprise is called :

5. Companies use the method to securely store their data
online.

w

Q.2 Answer the following questions briefly. (Any Four)

What is meant by financial management?

State the objectives of financial planning.

State the elements of working capital?

Give the meaning of over-capitalization.

What is meant by social responsibility of the business?
What is meant by Read-only file?

State the steps of inwards mail procedure of the office.
State types of capital structure.
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Q.3 (A) Discuss the affecting factors of working capital in detail.
OR
(A) Discuss the guiding principles of financial planning.
(B) Discuss the methods of capitalization.

Q.4 (A) Write a short note (Any two)

1. Corporate social responsibility towards shareholders

2. Objectives of office management

3. Limitations of e-filing

4. Interface of financial management with other disciplines
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(B) Case Study 6

Hare Krishna Diamond Company Ltd., located in Surat, is a prestigious
company engaged in diamond cutting, polishing, and export. The company has
developed a green campus in its premises. Overall, the company employs 4,000
individuals.

The company undertakes various charitable activities. It provides meals for its
employees daily through modern equipment, allowing them to have lunch
within the company premises instead of going outside during breaks. Meals are
served in disposable plates. The used plates and other waste are disposed of in
an open plot near the company, which causes inconvenience to passersby due
to the foul smell.

Despite several complaints from local residents regarding this issue, the
company has not taken any action.

Question 1: Has the company fulfilled its responsibility?

Question 2: Provide suitable suggestions to improve the situation.
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Gujarati Version [Max. Marks: 50]
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